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School of Education Administrative Forum
Thursday, May 16
9:30 a.m. – 11 a.m.
159 Wisconsin Idea Room

Agenda
REMINDERS
· Send parking priority list by June 3rd
· Bucky’s Work Out – Wednesday, May 22nd
· Lakshore Path Walk

ANNOUNCEMENTS
· Application and Visa process proposal – Kate & Zach 
· Administrative Transformation Project – Nick

AGENDA

HR and Payroll – Gautam, Kurt, Sarah, & teri
· [bookmark: _GoBack]HR Access
· EAP Services
· EJED & Benefits Prepay
· Benefits Insurance Forms
· GA Policy and Procedures
· Consensual Relationships Policy
· Wellness 

Financial Management – Kweku & Toby
· ACH
· Fiscal Year 2019 Deadlines

Facilities – Lindsey
· CPR/Fist-Aid/AED training in mid-July
· Building Hours (Location/Request Access)


Next Meeting – Thursday, June 20– 9:30a.m. – 159 Education Building

If there are any topics that you would like us to cover, or if you have suggestions for special guests or training opportunities that you would like to see at future forums, please let us know.

SUBMIT A NOMINATION FOR THE BUCKY AWARD! (Business Office Congratulations & Kudos to You!)

· Melissa Amos-Landgraf, Associate Dean for Administration, (608) 262-4474 
· Kweku Brewoo, Financial Specialist Senior, (608) 890-2514
· teri engelke, Assistant Dean for Human Resources, (608) 262-6139 
· José Escobar, Facilities & Events Manager, (608) 262-6138
· Sarah Gomez Rendon, Human Resources Assistant Advanced, (608) 262-4079 
· Lindsey Honeyager, Assistant Dean for Facilities, (608) 265-2832
· Gautam Jayanthi, Human Resources Specialist, (608) 262-9149
· Toby Schellhase, Accountant - Journey, (608) 262-1765 
· Kurt D. Rose, Recruitment & Retention Specialist, (608) 890-1703

PARKING FOR 2019-20 YEAR (SEPT. 1, 2019 – AUG. 31, 2020)
Parking year 2019-20 parking permit applications are open May 6- June 7 for the first application period (“round one”). Round one parking offers will be emailed to applicants July 12–18; these offers must be accepted and purchased by August 6. (Please note not all those who complete an application will receive an offer during round one offers.)  Those who fail to apply by the June 7 deadline will be able to apply during the second application period, July 12–August 6. Round two offers will be processed starting August 8.
Current annual permit holders will be receiving an email throughout the week of May 6 (May 6-10) with additional application information. Please watch your emails.
If you do not have or have not had a parking permit in the past, you will need to contact your Unit Transportation Coordinator (UTC) for approval to apply for the 2019-20 parking year.
Department limited, service, and vendor permits applications for 2019-20 open the week of May 20. Applications close June 21.
2019-20 bus passes and afternoon, night, motorcycle, and moped permits are available for purchase starting August 1, 2019.
Unit Transportation Coordinator:  Melissa Amos-Landgraf, amoslandgraf@wisc.edu
Maintenance: Next week, 5/13-5/17
       Concrete surface removals will begin on Monday, May 13 and tree removals will follow.
       The concrete surface removals may be loud and there may be some localized vibration.
       Lathrop Drive will be closed on Wednesday, May 15 for tree removals at the southwest corner of Birge Hall.
o   Lathrop Drive will be open from Charter Street and Park Street but will be closed at the middle next to Birge Hall.
o   ADA parking stalls between Chamberlin Hall and Sterling Hall will not be impacted.
       The sidewalk will be closed on the east side of Charter Street next to Chamberlin Hall.
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