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School of Education Administrative Forum
June 20, 2019
9:30 a.m. – 11 a.m.
159 Wisconsin Idea Room

Agenda
ANNOUNCEMENTS

AGENDA

HR and Payroll – Gautam, Kurt, Sarah, & teri
Pre-College Plan
Wellness Activity – Allen Centennial Garden
Social Security Mismatch Letters

Financial Management – Kweku & Toby
Official Functions Review
Fiscal Year Deadlines
Purchasing Office Furniture
MD Numbers at UW Bookstore

Facilities – Lindsey
FPM Work Order System


Next Meeting –July 18– 9:30a.m. – 159 Education Building

If there are any topics that you would like us to cover, or if you have suggestions for special guests or training opportunities that you would like to see at future forums, please let us know.




SUBMIT A NOMINATION FOR THE BUCKY AWARD! (Business Office Congratulations & Kudos to You!)

Melissa Amos-Landgraf, Associate Dean for Administration, (608) 262-4474 
Kweku Brewoo, Financial Specialist Senior, (608) 890-2514
teri engelke, Assistant Dean for Human Resources, (608) 262-6139 
José Escobar, Facilities & Events Manager, (608) 262-6138
Sarah Gomez Rendon, Human Resources Assistant Advanced, (608) 262-4079 
Lindsey Honeyager, Assistant Dean for Facilities, (608) 265-2832
Gautam Jayanthi, Human Resources Specialist, (608) 262-9149
Toby Schellhase, Accountant - Journey, (608) 262-1765 
Kurt D. Rose, Recruitment & Retention Specialist, (608) 890-1703
Robert Trettin, Assistant Dean for Financial Management & Research, (608) 890-3898

SOME EMPLOYEES MUST USE PERSONAL HOLIDAY AND VACATION CARRYOVER HOURS BY JUNE 30
For many Faculty, Academic Staff, and Limited Appointees, all personal holiday and some vacation hours expire on July 1. If you have any personal holiday or vacation carryover hours, you will need to use those by the end of the fiscal year on June 30, or you will lose those hours. If you are ALRA eligible, you will be able to bank vacation carryover hours up to your allotment. To check your leave balances, log in to MyUW (my.wisc.edu) and launch the "Time and Absence" module. If you need assistance, please speak with your local human resources contact.
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