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[bookmark: _GoBack]REQUEST TO USE SALARY SAVINGS IN FISCAL YEAR 18-19
Faculty/Instructional Staff Buy-Outs and additional salary savings (vacancies - retirements, resignations, endowed chairs)
Submit to Kristen M Hendrickson, Chief Financial Officer. 
Requests will be reviewed (for approval) by the Dean and Associate Dean for Administration.
Instruction should be replaced for funded course releases (buy-outs). Departments must seek approval from the Dean for the use of the funds.
The funds should be used in the following order of priority:
i. Cover the Department’s Required Savings (a.k.a mortgage)
ii. Cover course instruction (salary)
iii. Proposed use to further the strategic direction of the department (must be used for salary expenses – student, faculty or staff)
Please indicate below your proposed use of funds that will be available from salary savings (buy-outs & vacancies) in FY17-18. Please specify the estimated dollar amount of your salary savings and please specify the costs you intend to cover.
Example: 	Anticipated salary savings = $40,000
		Proposed Use  	- Lecturer for course xx at $4000
			            	- TA for course xx at .25 for Fall semester $3522
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ANTICIPATED SALARY SAVINGS $

EXAMPLELECTURER COURSE XX $6,000

TOTAL $
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